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AAHHASI MHCTPYKLUSI PA3PABOTAHA
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Jlnpextopom LlenTtpa crparernyeckoro MIaHUPOBaHH g Lzes—<bamrnnonoii K.M.



1. O6mue nos1oKeHHs

1.1. Hactosiuas MHcTpykuus 1o obecrneueHUo COXpPaHHOCTH HHpopMmaltni
0 HAO «AxTioOuHCKHIT perHoHanbHblit yHUBepcuTeT umenu KOKydanosa» nin
€ro JIeSITEIbHOCTH, COCTABNAIOWIEH CHYKEOHYIO. KOMMEPHECKVIO I HHNIO
OXpaHsieMY10 3aKOHOM TaiiHy (aanee - MHCTpyKLKMs) pa3padoTaHa B COOTBETCTBIH
¢ [paxnaHckuM KoOAeKCOM, APYrMMH HOPMATHBHBIMH [PABOBBIMH  aKTamif
Pecnybnauku KazaxcraH W ycTaHaBauBaeT oOume HOpMbI 00 HHGQOpMalHiL.
COCTaBMAMOIIEH CITy)KEOHYIO, KOMMEPUYECKYI0 M OXPaHAEMYH) 3aKOHOM Taiii
HEKOMMEpUYECKOro aKLHOHEepHOro obuiecTBa «AKTIOOHHCKHI pernoHaibHblil
yuuepeutet umenn K.)Kybanosay (nanee - O0uiecTtso).

1.2. Tloa cnyxeOnoit TaiiHol OOLIECTBA MOHUMAIOTCH HE SABIAIOILICCS
rocyZapcTBEHHBIMH CEKpeTaMy CBEIeHMsl, CBA3aHHble ¢ nepcoHanom OO0uecTna i
yrpaBlieHUEM UM, oXpaHsieMble OOLIECTBOM M HE ABNAIOLLMECS O0LLIETOCTYMHbIMI
Ha paBHBIX YCIIOBUAX [UI HEOTPAHUYEHHOrO Kpyra JIMLL.

1.3. Ilon kommepyeckoii TaiiHo#H OOL1ecTBa B 4acTH, 10MYyCKaeMOil Y cTaBom
OOulecTBa, MOHUMAIOTCST HE  SBJAIOLIMECH TOCYAAPCTBEHHBIMH - CCKPC UMl
CBEJIeHUsl, CBSI3aHHBIE C YIpaBleHHEM. TEXHOJIOrMYecKoil HH(popmalneii.
dbuHaHcaMM U ¢ Apyroii aesTenbHOCTbIO OOulecTBA. oXpaHsiemblie OLIECTBOM.
CBOOOHBIA J0CTYI HA 3aKOHHOM OCHOBAHMM K KOTOPbIM MMEeT OIPaHHYCHHbII]
Kpyr JIML, pasrijailieHue, MojyyeHUe, UCIOIb30BaHUE KOTOPbIX MOKET HAHCCTH
yuiep0 unrepecam OO1ecTsa.

1.4. Ilog xKoH(pUAECHUMATBHBIMM CBEACHUAMH TOHUMAKOTCH CBC/CHIA. HC
ABJSIOLIMECS TOCYJAapCTBEHHBIMH CEKPeTaMH, OTHOCSALUMECH K KOMMEPUECKOI I
cnyxebHoli TaliHe OOuiecTBa, a Takke /100as HepackpbiTas MHpOpMallis.
uMerolllas B yacTu, jgomyckaemoii Ycrarom OOuiecTBa, JAeHCTBUTCILHYIO Il
MOTEHLUMAJIbHYIO LIGHHOCTb B CHTy HEH3BECTHOCTH €€ TPEThbHUM JIHLIAaM. PACKPHITHC
KOTOPOH NMpPeaoCTaB/IsIeT 3HAUUTE/IbHbIE MPEUMYLLECTBA TPETHHM JTHLLAM 1o HIACC |
3Ha4YuTeNbHble  HebnaronmpuaTHble — nociaedacTBua g OOwecrsa WM
3aMHTEPECOBAHHOI CTOPOHBI, MPEA0CTaBUBLIEH WH(MOPMALMIO, B CBA3H C 'IEM.
JOCTYNl K HUM OrpaHHuYeH M OXPAHSETCS B COOTBETCTBHUHU € 3AKOHOAATC/ILCTBOM
Pecriyonuku Kaszaxcran, BHyTpeHHUMH akTamu OOuiecTBa MM COITIAUICHHAMII
Mexay OOIIeCTBOM M TPETbHMH JIMLAMH.

1.5. O60061eHHas HHPOPMALIMS, HE PACKPBIBAIOLIAS CBEACHUS. OTHOCHLILHECS
K KOMMep4eckoil M caykeOHOI TaliHe o aeatenbHocTH OOuLecTBa. sBNACTCH
00U AOCTYITHOM.

1.6. CoctaB M 00BEM KOH(PUAEHLHATBbHBIX CBEJACHHIT. B TOM  UiCie
COCTABJISIOUIMX KOMMEpPYECKYH U CIy:KeOHYH TaiiHbl, onpeleisiorcs CoBetov
anpekTopoB ObuiecTBa.

1.7. TlepeueHb cBeAECHHUil, COCTABIAIOLLIMX CIYKEOHYIO, KOMMEPUCCKYIO I
HHYIO OXPaHSAEMYK 3aKOHOM TaliHy. OMpe/eseH B MPHIOKEHHI K HACTOSIICH
WHCTpyKUHH, ABISIOLLMMCS €€ HEOTHEMIIEMOI! YaCThiO.

1.8. K ciyxeGHoii, koOMMepUecKoil 1 HHOIH OXpaHseMOil 3aKOHOM TaiiHe He
OTHOCSTCH:
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1) yupeauTenbHble JOKYMEHTbl Y HHBEPCHTETA!

2) cBeIeHHsA 0 BAKAHCHAX, HX KOJHYECTBE U KaTeropusx:

3) undopmaums 06 SMHCCHOHHBIX LEHHBIX Oymarax W HX JepiKaTe/isx.
MO/JIeKALIAS PACKPBLITHIO B COOTBETCTBHUM C 3aKOHOJaTesnbCcTBOM PecryOrnkn
KazaxcTaH o pblHKe LeHHbIX Oymar:;

4) ceenienus 06 ahpunpoBaHHbIX JuLax OOLlecTBa:

5) uHble CBeleHHs, CBOOOAHBIA JOCTYIl K KOTOPbIM HPC/iyCMOIpel
3aKOHOJATEe/IbHBIMM  akTamMu  PecniyOnukn  Kaszaxcran, YcraBom H o HHbIMH
BHYTpeHHUMK pokymeHTamn OOwectBa. Cocrap nHMOpMaUMK, [ojule/Kaliei
00s13aTe/IbHOMY OIMYOJIMKOBAHMIO JIMOO 0043aTE/IbHOMY AOBEACHHIO 110 CBC/ICHS
EauncTenHoro akuuoHepa O6uiectBa, ycranaBnupaercs [lonoxennem 00
uH(popMaoHHo# noauTHke OdLecTBa.

1.9. Oxpana ciykeOHOH, KOMMEpPUeCcKOi M HHOIl OXpaHseMoil 3aKOHOM
TaliHbl 3aKJIIOYaeTCss B 3afpere pasrialleHus CBEAEHWI.  COCTaBIsIIONINX
Cy)KeDHYI0, KOMMEPYECKYID W HMHYIO OXpaHsieMyr  3aKOHOM  TaiiHy.
OTpe/ie/IeHHbIX B MPUJIOKEHUH K HacTosLed MHCTPYKLIMK. Cpe/tn Onpe/ieeHHoro
nub0 HEOMpeaeNeHHOro Kpyra JHL, He MMEIOWHX JOCTYN K CIAV/KEOHOI.

KOMMEpYeCKOH M MHOM OXPaHSeMOH 3aKOHOM TaitHe. B JIHOOOI JLOCTY HHOI L1
BOCIPUATHA (hopMme.
1.10. C poKyMeHTaMu, PpeLIeHUAMH W HCTOUHMKaAMK HHpopMatii.

3aTparMBalOUMMK TpaBa W MHTEPECHl IpaklaH. MOrYT 3HAKOMHTLCH TOJIbKRO
rpaxkaaHe, YbM MpaBa U MHTEPECHI 3aTParuBaloTCAs H UMEIOLIHE MPABO J0CTVIA K
Takoii HHhopMaLH.

1.11. Ha pnokymeHTax, aenax M M3JaHUSIX, COAEPKALLIMX KOMMEPHECKYIO
TaliHy, B UedsiX [MpeAoTBpPALLEHHUS J0CTyna K HHUM [OCTOPOHHUX  JIHIL.
npocrasisieTcss rpud «KoHpuIeHUMANIBHO», HA JOKYMEHTAX. COACPKRALLIN
ciy)eOHyt TaiHy — rpud «Jlng cayxedHoro nonb3oBaHus» Hian «J1CT.

1.12. Ilpu ocyliecTBIEHUN TOPrOBO-3KOHOMHYECKHX, HAYHHO-TEXHHYCCKHX.

BIOTHO-(PMHAHCOBBIX W APYIrHX OTHOLIEHHI, B TOM YHUCIE ¢ HHOCIPAHBLINI
naptHepamu, OOulecTBOM NpeaycMaTpUBAOTCA B  3aK/IIOYaeMbIX /IOr0OBOPAX
YCJ0BUs O COXpAHEHHH KOH(MHACHUMATBLHOCTH MO0 MOAMUCHIBACTCH OT/1C 1bHbII]

A0roBOP, B KOTOPOM OIOBapHBArOTCA XapaKTep., coCTan CBEJACHMI, COCTABIISIIONLIN
KOMMEpPYECKYHO Taﬁay. a Tak)Ke B3aMMHble 00s13aTeNbCTBA MO O0CCNEUEHHIO e
COXPAaHHOCTH B COOTBETCTBHH C 3aKOHOIATC/1LCTBOM.

1.13. HeoOxoauMocTb nNpenocTaBleHHs. OTKPLITOro OnyOIHKOBaHIS
CBEJIeHHIl, COCTABAIOLIMX CAYKEOHYIO, KOMMEPUECKYIO M HMHYIO OXPaHseMyto
3aKOHOM TaiiHy OOwecTBa, uX 00beM. GopMa W BpeMs OnyOJHKOBAHI

(nmpenocrtaBnenue) onpeaenstorcs [Npeacenarenem [pasaenus OoulecTna.

1.14. Hcnonb3oBaHue Ansi OTKPLITOro  ONYOIHKOBAHMA  CBEICHIIL.
MOJIyYeHHBbIX Ha JAOrFOBOPHOM WIIM JOBEPHUTENIBHOH OCHOBE., HJIM SABIAOLIINCH
pe3yJIbTaTOM COBMECTHOH IATETBHOCTH, A0MYCKACTCs TOJIBKO C 0OLIETO COrliacis
NnapTHEPOB.
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2. JloCTyn K CBEAEHHSIM, COCTABJISIIOUIUM CIIY/ReTHYI0, KOMMEPUECRY 10 1
HHYIO OXPaHsIeMYI0 3aKOHOM Taiiny ObuiecTsa

2.1. K cBeJeHUsIM, COCTABJISIOLIUM CIY)KEOHYI0, KOMMEPUYECKYIO M HHYIO
OXpaHseMyl0 3aKoHOM TaiiHy OOmecTBa, HMMeIOT J0CTYN EAHHCTBEHHDBI
akuoHep, unens Cosera nupektopos, Ilpencenarens IMpasietis it padoTHHK.
OTBETCTBEHHBII 3a JENONPOU3BOACTBO M CEKPETHYIO padoTy. 00eCreunBatonLiii
OpraHu3aiKio padboTsl C yKa3aHHbIMH 1OKYMEHTaMU.

2.2. OcranbHble paboTHUKK OO0LiecTBa 00/1a4at0T J0CTYIIOM K CBEIACHHAM I
JOKYMEHTaM, COIEpKallMM CIY)KEOHYI0, KOMMEPUECKYIO M HHYIO OXPaHsemylo
3aKOHOM TaiiHy, TOJIBKO B 00beMe, HEOOXOAHMOM WM /ISl BBITIOJHEHHS CBOHX
cyxeOHBIX 00A3aHHOCTEH.

2.3. Jloctyn pabotHuka OOuectBa K CBEACHHUSAM. COCTARISIONLIN
CAYKEOHYI0, KOMMEPUECKYIO M MHYIO OXPaHSEMYIO 3aKOHOM TaitHy QUllecT .
OCYIIECTBJSIETCS MOce MOANUCAHUS UM JOKyMEHTa 0 HepasrjaueHuHd 5THX
CBeJIeHHA, KOTOPBI SABASETCS HEOTHEMJIEMOH YaCTbiO TPYA0BOIO J10roBOpa.

2.4. PabOTHHK. KOTOPBIii B CHJTy CBOMX CIYKEOHBIX 00si3aHHOCTEH Hmeet
JOCTYN K CBEACHHSIM, COCTaBJSIIOLUUM CIIYKEOHYIO. KOMMEPUECKYIO M HHYIO
OXpaHAEMYIO 3aKOHOM TaiiHy OOluecTBa, a Takke padOTHUK, KOTOPOMY OV/1y1
JOBEPEHbl TAKWE CBEACHHUs, JO/DKeH ObiTh O3HAKOMJIEH €  HACTOALLCIH
MHcTpyKumen.

2.5. JIoKyMeHTBI, cofepikallue CiyKeOHYyl, KOMMEpPUECKylo H HHYIO
OXpaHseMyl0 3akoHOM TaiiHy OOwiecTBa, XpaHaTes B CTPYKTYPHbLIX
noapaszaeneHusix OOLIECTBA, K KOMMETEHUHH KOTOPLIX OTHeceHa nihopmariis.

OTpaKeHHasi B JaHHbIX 1OKYMEHTaX.

2.6. IlpenocraBieHue jgoctyna padOTHUKY OIHOTO  CTPYKTVPHOIO
MmoapasaeNeHus K CaykeOHOH, KOMMEpUYECKOH W HHON OXpaHseMoil 3aKoHon
TaliHe, XpaHALlelcs B APYrOM CTPYKTYPHOM Mojpa3jie/IeHuH, OCYLECTBIACICH ¢
pa3peLieHuss pyKOBOAUTEIS MOCIEAHETO.

2.7. PabBOTHHUKH, JOMYLUIEHHBIE K CBEICHUSM, COCTABISIOUIMM CAYKEOHVIO.
KOMMEPUYECKYIO W MHYIO OXPaHAEMYK 3aKOHOM TalHY. HCCYT JAHUHNIO
OTBETCTBEHHOCTDb 3a CO6J’[}O,‘1€HH€ YCTAaHOB/ICHHOI0O nopsaaka YUeTd, NOAb30BAHA.
pa3sMHOIKEHHsI, XPAHEHUSI U YHHUTOKEHHS JOKYMEHTOB, COAEP/KALLUX CIIYKEOH V0.
KOMMEPUYECKYI0 M HHYIO OXpaHfeMyK 3aKOHOM TailHy. B COOTBETCTBHII C
ﬂeﬁCTByPOUIMM 3aKOHOOATE/IBCTBOM. HacTos e MHCTp_\*’I{Lil[Cﬁ H VCITOBHAMN
TPYJI0BOTO JIOrOBOpa.

2.8. PaOOTHHUK CO AHS MpHUEMa Ha padOTY M 10 UCTEUEHHS MATH JI€T ¢ MOMEHTA
pacTOpKeHHMs] TPYJOBOTO [0OroBopa 00s3aH XpaHWTb B TalHC  CBCICHNA.
COCTABJISIIOUIME CIYKEOHYHO, KOMMEPUECKYD) H HHYIO OXPAHAECMYI) 3arKoHOM
TaiiHy, CTaBUIME €My M3BECTHBIMH M0 padoTe, mpecekatb APYruX JHIL KOTOpbiC
MOTYT MPUBECTH K pasrialleHnI0 TAKHX CBEASHHIL.

2.9. PaGoTHMKH CTOPOHHMX OpraHu3auuii MOryT ObiTb J0NYILCHbI K
O3HAaKOMJEHMIO H paboTe ¢ JOKyMEHTaMM. COAEP/KALIMMH  CIYIKCOHVIO.



KOMMEPHECKYHD H HHYIO OXpaHAEMYH) 3aKOHOM Taﬁl{)’ OouecTBa. NPpH H T
corjamieHus Wuiu gorosopa o KOH@)HIIE?HL[H&J’[I:HOCTH MECIKT) ITHMH
OpraHuvsaluaMMu H OﬁmeCTBOM, MOTHBUPOBAHHOI'O TMHCBMEHHOIO 3arpocd Tex
opraHuaauHﬁ, B KOTOPBIX OHH paGo*ra}OT, C yKazaHueM TEeMbl BbBINOJIHACMOIO
3aJlaHus U (bamunuu, HMEHH U OTUHECTBA p360TH HKa.

3. OGecneyeHune COXPAHHOCTH 10KYMeHTOB. [TpoBepka ux Hanms

3.1. JIOKyMEHTBl, COJepiKallue CIayKeOHYI, KOMMEPUECKYIO H  Hi) 1O
OXpaHsAeMyl0 3aKoHOM TaifHy OOlecTBa, M0JKHBI XPAHHUTBCS B CIIY/KeOHBIX
MOMEIEHUSX B HANEKHO 3aMUpaeMbiX U Hecropaemblx cei(ax, MeTas/IHIcCKiy
mkagax (smuKax ), odecrneunBaoUMX HX PU3HUECKYIO COXPAHHOCTD.

3.2. KomneloTepsl, cofepkalllie CBEAEHHS, COCTABAIOUINE CIYACOHYIO.
KOMMEPUYECKYI0 M HHYIO OXPAHSEMYIO 3aKOHOM TaifHy, B 00g3aTeIbHOM NOpsIKe
JIOJKHBI OBITh 3aLMIIEHBI [TAPOJIEM.

3.3. OpurvHagsl WX KOMHKU JOKYMEHTOB, COAEPKaLIMX CIYyKeOHYIO.
KOMMEPHYECKYI0O M MHYIO OXPaHSEMYIO 3aKOHOM TailHy, MOIYT HaxoAuTbes )
MCIIOJIHUTEJISE B TEYEHHE CpoKa, HeOOXOAMMOIo JUIsi BbINOJIHEHHs 3a1aHms. 11ph

YCIIOBUM TOJAHOTO o0ecreueHus MX COXPAHHOCTH, 1101 €10 JHYHYVIO
OTBETCTBEHHOCTb.

3.4. He nonyckaercs ocTaBieHHe padOTHUKaMHU Ha padOUHMX CTOMAX. CETEBbIX
MpUHTEPaX M KOMUPOBAILHONH MallMHbLI OPHIMHAIOB M KOMHIT JIOKYMEHTOB.

coJeprKaliuX CayKeOHYI0, KOMMEPUECKYIO M MHYIO OXPaHAEMYIO 3aKOHOM TaiiHy.

3.5. O (akrax yrpaThl JOKYMEHTOB,  COAEPKALMX  CIyKeOHVIO.
KOMMEpPUECKYI0 W HHYI OXpaHseMylo 3aKoHOM TaifHy, Aubo paszriatieHiss
CBEJIEHUMN, coaepxkKallUXcs B HHUX, HEMeIIeHHO CTaBUTCS B  M3BECTHOCTDL
PYKOBOJUTENb CTPYKTYPHOTO MOAPA3AE/NeHUs W PAOOTHHK, OTBETCTBEHHBIH 3a
AEJIONPOM3BOJCTBO U CEKpeTHYIO padoTy. [Ipu 3TOM. yKa3aHHble JIHIA J10AKHbI
ObITh NPOHH(POPMHUPOBAHBI 00 0OCTOATENBCTBAX YTPAThI JIOKYMEHTOB.

3.6. nsa cnyxkeOHoro paccnenoBaHus (axkta yTparbl JIOKYMCHTOR.
coepKalMX CYKEOHYI0, KOMMEPUYECKYIO H HHYIO OXPAHAEMYIO 3aKOHOM Taiiiy.
uid dakTa pasrialleHus cBeIeHHH, CoaepKalIuXes B 3TUX MaTepHanax. npHKazom
[Ipencenarens Ilpasnenus - Pektopa VYuuepcutera MOKeT OblTh CO31aHd
komuccusi. CoOpaHHble KOMHCCHel MaTepualibl B X0/1€ PacciesloBaHis TUKHY
(akTOB M 3aKJHOYEHUE KOMUCCHUM (AKT) O pe3yjbTaTax paccieloBaHus sBisio1es
OCHOBAHMEM /IS  TIPUBJIEYEHUS  BUHOBHbLIX  JIMIL K  VCTAHOBICHHOI
3aKOHOJATEJIbCTBOM OTBETCTBEHHOCTH.

4. OrpaHuyeHusi, CBA3aHHbIE ¢ HCMOJb30BAHHEM CBEAEHHI, COMepPARALNX
CayKeOHYI0, KOMMEPUECKYI0 H HHYI0 OXPAHSIEMYIO 3AK0OHOM TaiiHy

4.1. PaOOTHMKH, HMEIOLIHE AOCTYN K CYAKEOHOH, KOMMEPUECKOH 11 HHOI!
oxpaHsemMoii 3akoHoM TaliHe OO1ecTBa, 00A3aHbI:

e
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- COXPaHATH CAYKeOHYI0, KOMMEPUYECKYI0 M MHYIO OXPAaHAEMYIO 3aKOHOM
TaifHy, KOTOpas CTajla UM M3BECTHA B CBA3M C BLIMOIHAEMOI HMH PabOTOIi:

- BBIMOJHATL TpeOoBaHus HacTosleid MHCTPYKUMHM, HMHBIX OJOKCHHIL.
MPUKA30B MO OOecrneyYeHUd COXPAHHOCTH CIYIKEOHOH, KOMMEPUCCKOH 1 HHOI
OXPAHSEMOIi 32aKOHOM TalHBbI;

- HE UCIOJIb30BaTh 3HAHUE CJ1Yy)KeOHOI, KOMMEPUECKON 1 MHOI OXPAHSIEeMOil
3aKOHOM TaillHbl U1 3aHATUH  JACATENBHOCTBIO, KOTOpas B pe3y/iblale
KOHKYPEHTHOTO JeHCTBUS MOKET HaHeCcTH yuiepd O0ulecTBy;

- B CJlyyae yBOJIbHEHHS Mepe]aTb BCE HOCHUTENIH CBEAEHUH, COCTABIIAIOILIC
CIyKEOHYI0, KOMMEPYECKYI0 M MHYIO OXpaHsAeMYK 3aKOHOM TaiiHy CBOCM)
HEIOCPEACTBEHHOMY PYKOBOAUTEIO WM JIMILY, UM YKAa3aHHOMY, 110 aKTy npHemMa-
nepeaayw.

4.2. PaboTHHKaM 3anpeliaeTcs:

- BECTH Pa3roBOPbl, KacalolMecs Coaep:KaHus Iy )KeOHOH. KOMMEPUECKoil It
MHOW OXpaHseMOii 3aKOHOM TaiHbl OOLIECTBA B MPUCYTCTBHU [TOCTOPOHHIN (111l
Ui pabotHukoB OO0wHIECTBA, K KOMIETEHIMM KOTOPbLIX JIAHHbIE BOMNPOCHI HE
OTHOCSTCS;

- HUCIOJIb30BaTh CBEAEHMS, COIAEPIKALIME CAY/KEOHYIO. KOMMEPUCCKVIO I
MHYK OXpaHAEMYI 3aKOHOM TaiHy, B JOKYMEHTaX, CTaTbsAX, MPeAHA3ZHAYCHHbIN
1t onyONMKOBaHHUSA B OTKPLITOM IMevaTH, BBICTYMJICHHUSAX, HHTEPBbLIO W T.1. 0€3
COOTBETCTBYIOLLEr0 MOPYYEHUs UITM pa3pellieHHst PyKOBOACTBA;

- MMCbMEHHO M3JlaraTh CBEAEHUS, COAEPIKALLHNE CITYKEOHYIO. KOMMEPUECKY IO
M HHYIO OXpaHAeMYIO0 3aKOHOM TaiHy, B 3asBICHHUAX MO JIHYHBIM BOMNPOCAM.
Kanobax, npocsdax;

- Jenarb 3anuCH, pacyeTbl MW T.Ml., PACKPBIBAIOUIME  CIYKCOHVIO.
KOMMEPUECKYI0O U MHYI0 OXPaHSeMyl0 3aKOHOM TaiHy, B JIMUHBIX OJOKHOTAN.
3aMUCHBIX KHUKKAX, IMUHBIX KOMITBIOTEpPaXx:

- CHUMAaTb KOMHH € JOKYMEHTOB, COACP/KALLMX CNYKEOHYIO. KOMMCPUCCRY KO
M UHYIO OXPaHSIEMYI0 3aKOHOM TaiiHy, 0€3 COOTBETCTBYIOLETO Pa3peLicHii:

- HakanjauBaTh B pab04yuX CTOJaX HEHYKHblE s padoTbl J1OKYMECHTbL.
cozepKallme ciyKeOHy, KOMMEPYECKYIO U HHYIO OXPAHAEMYIO 3aKOHOM TaiiHy:

- BBIHOCHTB U3 MOMELIEHHUH, 0DHUCOB JOKYMEHTbI, COAEPIKALLHE CIYAKCOHYIO.
KOMMEPUYECKYI0 W MHYIO OXpaHAEeMYI0 3aKoHOM TaiiHy. 0e3 paspeuicHiis
pykoBoauTesnei OO1iecTBa, KYpUPYIOLIHUX CTPYKTYPHbIE MOAPa3/1e/1eHHs:

- pa3Mmellartb CBEIEHHMS  JOKYMEHTOB M H3aauuii ¢ rpidown
«Konduaenunansno», «/lna cayxkednoro noabszoBaHus» wian «J1CTh i apyrnx
JOKYMEHTOB, COJepikKALIUX CIY/KEOHYH, KOMMEPYECKYI M HHYIO ONXPAHACMY KO
3aKOHOM TaitHy. B r100anbHbIX H JTOKATBHBIX HHPOPMALIMOHHBIX CETHAX.

5. OTBeTCTBEHHOCTH

5.1. B cayuae pasriaiieHHs WK HE3aKOHHOIO HCMOJb30BaHMs CIYACOHOI.
KOMMEpUYECKOM M HHOW OXpaHseMoi 3aKOHOM TailHbl padOTHHK Hecel

Grvaee—



AHCUMIUIHHAPHYIO,  IPaKAAHCKO-MIPABOBYID M HUHYID  OTBETCTBEHHOCTb.
YCTaHOBJIEHHYIO 3aKkoHoaarenbeTBOM Pecniybnnku Kaszaxcran.

COT'JIACOBAHO:

ITpopekTop 1o cTparernyeckoMmy pazBUTHIO

1 UM pOBU3ALUH
[IpopexTop no Hayke U MHHHOBALMSIM

[TpopekTop no counanbHOM
1 BOCIMTATENBHOM paboTe
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[Mpuaoxenne k HMHCTPYKLIUK
no obecneyeHHIo COXPAHHOCTH HHPOPMALIMH
0 HAO «AKTIO0MHCKHUIT pernoHaJibHbII yHUBepcHTeT umenn K.Kyoanosa»
HJIH ero JesiTeJIbHOCTH, COCTABJISIOLIEH C/TYKeOHYI0, KOMMEPUYeCKY 0 H HHY 10
OXpaHSAEMYI0 3AKOHOM TalHY

[TepeueHb CBeAEHUI, COCTABISIOLIMX KOMMEPUECKYIO H CAY/KECOHYIO TailHy.
HEKOMMEPYECKOro akIMOHepHOro oodmiecTBa «AKTIOOMHCKHI pernoHabHbiil
yHusepeuteT umenn K.OKybanosay:

1. Kommepueckylo TaifHy HEKOMMEPUYECKOro akKLUHOHEPHOro 00LIeCTBa
«AKTIOOMHCKHMI perHoHanbHBIH yHHBepcuTeT WMeHu K.OKydanosa» (nasnee -
OO011ecTBO) COCTABASIOT CEAYIOLIHE CBEJACHHUSA:

|) cBeneHMst O MOArOTOBKE, MPUHATHH M 00 UCTOTHEHHH PVKOBOICTROM I
opraHamu  OOuiecTBa  OTAENBHBLIX  pPeLeHU 110 [IPOHMIBOICTBCHHBIL
KOMMEPUYECKMM, OpPraHM3alMOHHbBIM M HMHBIM BOMpPOCAM (pEeLIeHHsS OpraHoB M
JOJUKHOCTHBIX sull OOLIecTBa M MHbIE, BLITEKAKOUIME M3 HUX MaTepHaibl i

JIOKYMEHTbI);
2) MH(pOpMaLHS, pasMelleHHas B MH(POPMALMOHHO-
TEJIEKOMMYHUKALIMOHHONW CETH MO0 OMpPEACNEHHBIM CETEeBbIM ajpecam. b

COBOKYMHOCTH C KOMITJIEKCOM MCKIIOUUTENIbHBIX MpaB (Ha JOMEHHbIE HMEHA. OA3b
JaHHBIX U KOMIBIOTEPHbIE MPOrPaMMBbl), OCYLIECTBIIEHHE KOTOPbIX 00ecienBae
J0CTYI K Takol uH(opmaumn:

3) cBelleHHUs O HEOOBSABICHHBIX OPULHATBHO MIAHAX MHBECTHLIMITL. BbiBO. L
Ha PbIHOK HOBBIX YCIYT:

4) wuHdopmalMs O HaMpaBIEHUAX MapKETUHIOBLIX HCCACIOBAHIIT 1
pe3yibTaTaX M3yueHHs pbIHKa, coJAepiKalllas OLUEHKY COCTOAHHS M MEepCreKTHBbI
pa3BUTHA PbIHOYHON KOHBIOHKTYPBI:

5) cojepiKaHue NepBUYHbBIX JTOKYMEHTOB, B TOM HHCIIE:

- DAHKOBCKHMX JOKYMEHTOB (O@HKOBCKHE CHETA 10 ONepPaLmim ),

- “HpopMaLMs 0 HauMuCcIeHUAX 3apaboTHOil niarel padoTHUKam OO0ueC 1Ba.
pa3Mepe MaTepuaabHON MOMOLLH, MTPEMHIL;

6) coepiKkaHHe perncTpoB OyXralTepeKoro yqera;

7) coaep:kaHue BHyTpeHHeH Oyxrantepckoii OTYETHOCTH:

8) cBemeHHMs O HAIWUMM, OCTATKAX M ABHKEHWH JeHer no OaHKOBCKIM
cuetam OOlecTBa:

9)  cBeaeHus,  ABIsSIOLIHECS KOH(DUIEHUHATBHOI HHpOpPMALLHC
KOHTPAreHTOB;

10) cBeieHUst 00 OTKPBITHIX B KPEAUTHBIX YUPEAKACHUAX. HHBIX (DHHAHCOBBIN
opraHu3auusx (0aHkax) pacueTHbIX M HHBIX CUYETAX. B TOM YHC/IE B HHOCTPAHHOI
BAJIOTE, O JABH)KEHUHM CPEICTB IO 3THM CHeTaM. H 00 OCTaTKe CPE/ICTB Ha ITHX
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cyeTax, CBeAeHHs 00 MMEIOLMX s BKIaAax B OaHKax, B TOM YHMCJIe B HHOCTPaHHOM
BaTIOTE;

11) KkoHKypcHble mnpeanoxkeHus OOwmectsa 0  HX  PaCKpbITHS
MOTEHLHAIBHBIM MMOCTABIIMKAM B COOTBETCTBUM C YCTAHOBIIEHHOI MpolLie/ 1y poii:

12) xoMmepueckas TaiHa OpraHu3alulu-napTHepoB, nepejiantas O0uecTry
Ha JIOBEPHUTEJIbHON OCHOBE (3aKJIHOUEHO COrJlallieHHe 0 KOH(MUACHUHNATLHOCTH):

13) cBemeHHss O MOArOTOBKE M pe3yjbTaTax MPOBEACHHs MEeperoBopos ¢
JE€JIOBBIMK NApTHEPAMH;

14) mrraTHOE pacnucaHne U mTaTHaA paccraHoBka OOLiecTBa;

15) cBeeHust O MOPsAKE M COCTOSTHUM CUCTEM OXPaHHOW CHIHAJIM3auMn
oxpanbl 00bekToB Of111eCTBA;

16) cBeAeHHS O MOPSAKE M COCTOAHKUH 3allMThI KOMMEPUeCKOil H ci1yKeOHOi
talinel OOLecTBa;

17) cBenenus, Kacarolquecs OOBEKTA HUHTENIEKTYalbHOH COOCTBEHHOCTI.
HOy-Xay B BeJeHHH Ou3Heca 10 O(UUHANBHOIO MPEACTABIEHUSA B OTKPLITHIX
MCTOUHHKAX;

18) nanHble 00 WHbOpPMALMOHHON cucTeme OOLIECTBA H O MPUMEHACMbIX
crioco6ax HHGOPMALIMOHHOMN 3aLUUTHI:

19) 0 HaMYMKM W BIAAENbUAX IMMCCHOHHBIX LIEHHBIX OyMmMalr Ha JIMIEBbLIX
cyerax B CHCTEME pEeecTpoB JepikaTesieil LeHHbIX Oymar M cucTeMe yuera
HOMHUHAIBHOTO AepiKaHus, 00 OCTaTKax M ABUKEHNH IMUCCHOHHBIX LIEHHBIX OyMar
Ha 5THX CHETaX, 3a HUCKIHHEHHUCM HHCl)OpMElLlHH. nonnemameﬁ PACKPLITHIO B
COOTBETCTBHH C 3aKOHOJATEIbCTBOM O PbIHKE LIeHHbIX OyMmar.

2. CnyxeOHyto TaiiHy OO111ecTBa COCTaBAAIOT CEAYIOIIHE CBEACHHUA:

1) conepxatumecst B TMUHBIX Aenax padoTHHKOB OO0IecTBa. B TOM HIHC1C 11X
MepCcoHaIbHbIE AaHHbIE:

2) coOcTBeHHAs OlLIEHKA XapaKTepa M penyTaiuuu nepcoHana Odmecrsa:

3) cBeneHHs O CHCTeMe OraThl Tpyaa paboTHHKOB OdLuecTsa:

4) kaapoBas ctatucTuka OOLuecTsa;

5) mnepcoHanbHble JAaHHble (MH(OpMaLMA MEPCOHAIBHOIO XapakTepa).
CBE/IEHMS WK JaHHbIE, MO3BOJIAIOILNE HACHTH(PHLMPOBATD JIUYHOCTH COTPY/AHHKA
OOwecTBa, 32 HCKJIIOYEHHEM 0011e10CTYMHOH HHDOPMALMK:

6) nuuYHBIE CBeACHHUS (CBeAEHHA O YacTHOH JKHM3HH. 3a0osieBaHusX) O
cotpyanukax ObuiecTBa, 3a HCKJIFOUeHHEeM 00LLeA0CTYMHOH HH(OpMallHi:

7) HOKYMEHTHl W CBeJeHHs O pa3Mepe W YCIOBUSAX OMnjarbl TpyIa.
MPEeMUPOBAHUS W WHOrO BO3HATPAKAEHHS COTPYAHMKOB  OOUICCTBL.
HCKJIIOUYEHUEM WH(OpPMALMH, KOTOpas MOANEKUT PACKPLITHIO B COOTBETCTBHH C
HOpMaMH JeicTBYOLIEro 3akoHoaarenbeTsa Pecnydankn Kasaxcran:

8) coOcTBeHHas OlLEHKa MpodeccopCKO-NpenoaaBaTe/bCkoro cocrasd.
Hay4HbIX paOOTHUKOB M HHBIX COTPYAHUKOB O0LIeCTBA.
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