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1.06mue nooxkeHust

1. Hacrosimee Ilonoxxenue o KoprnopaTUBHOM ceKpeTape HEKOMMEPYECKOTO
aKIIMOHEPHOTO 00ImecTBa «AKTIOOMHCKUN PETrHOHAIbHBIA YHUBEPCUTET WM.
K. )KXy6anoBa» (manmee - IlomokeHme) pa3paboTaHO B COOTBETCTBHH C 3aKOHOM
Pecnyomukun ~ Kaszaxcran  «OO6  akumoHepHbIX — oOmectBax»,  Komexcom
KOPIIOPATUBHOTO YMpPAaBJICHUS HEKOMMEPUYECKOI0 AaKIMOHEPHOro oO0IiecTBa B
chepe BbICIIETO M TMOCIEBY30BCKOTO 0OOpa3oBaHMs, YCTaBOM U HHBIMH
BHYTPEHHHUMHU  JOKYMEHTAMH HEKOMMEPYECKOr0 AaKIIMOHEPHOro  oOIlecTBa
«AKTIOOMHCKUN pervoHanbHbI  yHuBepcuter uM. K.OKybanoBa» (mamee -
OOGm1ecTBoO).

2. [lonoxenue omnpenenser 3aaaud, (QYHKUUM, TpaBa W O0OS3aHHOCTH,
OTBETCTBEHHOCTb, OPSJOK HA3HAYEHUSI U OCBOOOXKICHHS OT JOJKHOCTH, YCIOBHS
Bo3HarpaxaeHus  KopmopatuBHoro  cekperaps  OOmectBa  (mamee -
KoprniopaTuBHbBIN CeKpeTaph).

3. JlomxHocth KopmopaTuBHOTO cekpeTapsi BBOAUTCS B IEISIX OOECIICUCHHS
COOJIFOICHUS OpTaHaMH M JOJDKHOCTHBIMHE JuilamMu OOIecTBa MpaBuil U IPOIEAYP
KOPITOPATUBHOTO YITPABIICHUS, TaPAaHTUPYIOMUX PEATH3AlHUI0 MPAaB U WHTEPECOB
EnunctBennoro akiuonepa Oo1iecTna.

4. KopriopaTuBHBI cekperapp — paboTHuk OOmecTBa, HE SABISIOMIUANCA
yieHom CoBera aupektopoB mbo IlpaBienus OOmiectBa, HazHayaeTcst CoBeTOM
nupektopoB Oo6miectBa. B cBoeit nearenbHocT KopmopaTuBHBIN cekpeTapb
noaotuetreH u nogunned Cosety aupekTopoB Ob1IecTBa.

5. KopriopaTuBHblii cekperapb o0ecrneunBaeT COONIOJIEHUE OpraHaMH W
JTOJDKHOCTHRIMM JiuniamMu OO1iecTBa MpoIeyp, HalpaBICHHBIX Ha oOecreyeHue
npaB M MHTEpPECcOB ENMHCTBEHHOTO akIMoHepa, a Takxke ciemoBanus OOiiecTBa
MTOJIOKEHUSAM B chepe KOPIIOPATUBHOTO YIIPABIICHHS, Y CTaBa U UHBIM BHYTPCHHUM
nokymeHntam OO1ecTna.

6. KopnopatuBHbIli cekpeTaph oOecleunBaeT IMOATOTOBKY W IPOBEICHHUE
3aceganuii  CoBeta naupekTopoB OOmecrBa, obOecneuynBaeT (OpMUPOBaHUE
MaTepHuaJioB MO BOMPOCaM, BEIHOCUMBIM Ha paccMoTperue CoBeTa AUPEKTOPOB U
EnuHcTBEHHOTO aKIMOHEpa, BEACT KOHTPOJIb 32 00SCIIEUCHUEM JOCTYIIA K HUM.

7. KoprmopaTuBHBIM CEKpeTaph OCYIIECTBISET CBOIO JIESITEIBHOCTh B
COOTBETCTBMU C HOpMaMu 3akoHojaaTenbcTBa PecmyOnuku Kazaxcran (manee -
3aKoHOJATENhCTBO), YcTaBa, Hactosimiero IlomoxeHusi, WHBIX BHYTPEHHUX
nokymentoB OOmiectBa, a Takxke pemieHusmMu CoBeTa JUPEKTOPOB U
EnuHCTBEHHOTO akImoHepa.

2. Ilopsigok Ha3HAYEHHUS] U OCBOOOKIEHUS OT J0JKHOCTH

8. KopnopaTuBHblii cekpeTrapb Ha3HadaeTcs pemieHneM (CoBeTa TUPEKTOPOB,
MPUHATHIM MPOCTHIM OOJIBIIMHCTBOM T'0J0COB uieHOB CoBeTa TUPEKTOPOB.

9. Bompoc o0 Ha3zHaueHWH WX 00 OCBOOOXJIEHHU OT JIOJKHOCTH
KoprniopaTtuBHoro cexkperapss BHOCUTCA Ha O4yHOe 3acegaHue CoBeTa ITHPEKTOPOB.
[IpucyrcTBue kanHauaata Ha JODKHOCT, KopmopaTUBHOro cekperapss Ha
yKa3aHHOM 3aceJaHhH 00sI3aTeIbHO.

10.B otHomenuu kaHauaatypel B CoBeT AUPEKTOPOB JOJKHA OBITh
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MpeJCTaBIICHA CIIenyonIas nH(GopMarus:

1) damunms, ©Ms, OTYESCTBO KaHIMIATa;

2) TOJ POXICHHS,

3) oOpa3oBaHuWe, CICHHAIBHOCTh [0 JHILIOMY (JHIUIOMaM), CBEICHHS O
MOBBINNIEHUH KBATU(PUKAIUN U TPO(HECCHOHATHHON TEePENOATOTOBKE;

4) cBeaeHus 00 ombITe PabOTHI 3a MOCJICAHKE 5 JIET;

5) nmuceMeHHOE 3asABJICHHEC KaHIWJAaTa O HAa3HAYCHHMM HA JOJDKHOCTD
KopnopatusHoro cekpetapst O6uiecTna.

11. KopnopaTHUBHBIM CEKpeTapeM MOKET ObITh Ha3HAUYEHO JIUIIO, OTBEYAIOIIIEE
CIEAYIOIINM TPEOOBAHUSIM:

1) HajMYKe BBICIIEr0 FOPUINICCKOTO I YKOHOMHUYECKOTO 00pa3oBaHus;

2) HaJIM4Ke OMbITa padOThI HE MEHEE YeM OJUH roJl M cepThudukarta B chepe
KOPHOPATUBHOTO YIIPABJICHUS U KOPHIOPATUBHOTO MpaBa.

12. Tlo pemennto CoBetra aupekTopoB GyHKIMKU KopmopaTuBHOTO cekperaps
BPEMEHHO MOTYT OBITh BO3JIO)K€HBI Ha paboTHuKa OOmiecTBa (C COBMEIIEHHEM
OCHOBHOM JOJDKHOCTH) CpOKOM He OoJiee 3 (TpeX) MecAIIeB.

13. B pemeanun CoBeTa HIHPEKTOPOB O Ha3zHaueHWW KopmopaTHBHOTO
CeKpeTaps YKa3bIBAIOTCS CPOK IMOJHOMOYMH, pa3Mep MODKHOCTHOTO OKjlaga |
yCIOBUSL OIUIATBl TpyAa, pa3Mep MAOIUIaThl IMPH  BPEMEHHOM BO3JIOKEHUU
00s13aHHOCTEH, TPEMUPOBAHUS U/WJIM BO3HATPAKICHUS.

14. Pa3zmep MOMKHOCTHOTO OKJIa/a, JHOIJIATHI IPU BO3JIOKEHUH OOSA3aHHOCTEH
(coBmemennn ¢yHkiuu KoprnopaTuBHOTO cekpeTapsi) U YCIOBUSI IPEMUPOBAHUS
u/unu Bo3HarpaxaeHus KopmopaTtuBHoro cekperapsi ycraHaBiuBatoTcsi CoBETOM
JUPEKTOPOB B COOTBETCTBHUM C BHYTPEHHUMH HOPMATHUBHBIMU JOKYMEHTaMH
O6miecTBa.

15. KopniopaTuBHOMY CeKpeTapio pas3peniaercsi BBINOJIHEHUE paboThl U
3aHATHE JOJDKHOCTEH B APYTUX CTPYKTYPHBIX mojapasjaeneHusx OOiiecTBa, TOIbKO
CBSI3aHHBIE C MEJArOTMYECKON, HAYYHON U TBOPUYECKOU AEATEIbHOCTHIO.

16. C numom, Ha3zHadaemMbiM KopropaTtuBabiM cekperapem OOmiecTBa,
3aKJII0YaeTcsl TPYJAOBOM JOTOBOP Ha CpPOK, OmpeaesieHHbd pemeHuem CoBera
JTUPEKTOPOB.

17. TpynoBo#t poroBop ¢ KopmopaTuBHBIM cekpeTapéM MOINUCHIBACTCS OT
umenu Obmectsa [Ipencenarenem [IpaBnenus — Pektopom.

18. CoBeT IUPEKTOPOB BIPABE MPUHSATH PEIICHUE O JOCPOUYHOM MPEKpaIICHUN
noaHoMounii KopnopaTUBHOTO cekperapsi U pacTOPKEHHHU 3aKIHOUYEHHOrO C HUM
JIOTOBOpa B TMOPSJKE, YCTAaHOBIEHHOM 3aKOHOJATelbCTBOM. IIpu mocpouHom
NpeKpameHuu noJiHomMounii KopnopaTHBHOTO cekperapss W pacTOPKEHUU
3aKJIFOYEHHOTO C HUM JIOTOBOpA, Hapsay C BBIIJIATaMHU, MPEIyCMOTPEHHBIMU
JNEeUCTBYIOIIMM  3aKOHOJATEIbCTBOM, €MY OCYIIECTBIISIETCS JIOTOJHUTEIbHAS
BBITIJIaTa B pa3Mepe OJJHOTO OKJIaja.

19. Pemenne o Ha3HaueHuu HoBoro KopmnopaTuBHOTO  cekpeTaps
npuHuMaeTcss COBETOM JTUPEKTOPOB B CPOK He mo3fgHee 1 (oaHOro) mecsia c
MOMEHTA MPUHSATHUS PEHICHUS O TMPEKpalleHUH IOJTHOMOYUNA JIEMCTBYIONIETO
KopnopatuBHoro cexperaps. Pemenue o HazHaueHun HoBOro KopropaTuBHOIO
CeKpeTapsi MOXET OBITh NPHUHATO OJHOBPEMEHHO C TPHUHSATHEM pEMICHUS O
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JOCPOYHOM  IIPEKpalleHWH NOJIHOMOYMK  JeucTByromiero  KoprnopatuBHOro
ceKkpeTaps.

20. BuoBp HazHaueHHOMY KopropaTuBHOMY CEKpeTapio ero mpealeCTBeHHUK
JOJDKEH NepeaaTth Aena, JOKYMEHThl U 0a3y JaHHBIX JOKYMEHTOB Ha 3JE€KTPOHHOM
u (unn) OyMakxHOM HocuTensaxX. [lepenaya men ocymecTBIseTCsS B CPOK HE TIO3THEE
5 (msatm) pabouux [HEW ¢ MOMEHTa Ha3HaueHuss HoBoro KopropaTuBHOTO
ceKkpeTrapsl IO aKkTy MpueMa - Iepeaadd, B KOTOPOM 00s3aTEIbHO JIOJKHBI OBITH
yKa3aHbl OCHOBAaHME IIEpeNadd JeJl, Jara IMepeaadyd, HAMMEHOBAHUE U COCTaB
nepenaBaeMoil JOKYMEHTAIMH, CIIUCOK Jed (MEpOonpusTUui, AEHCTBUMN, 3alpOCOB),
KOTOpbIE HAaXOASATCS B CTaJAMM HCIIOJIHEHUS U JOJKHBI OBITh HCIIOJHEHBI BHOBb
n30paHHbIM KOpnopaTuBHBIM CEKpETapeEM.

3.3agaun KopnmopaTHBHOIo cekperaps

21.3amavamn  KoprmopaTUBHOTO ceKpeTaps B paMKax ero JAeATeIbHOCTH
SIBJISTFOTCS:

1) obGecmeueHue COONIIOACHMS OpraHaMy M JTOJDKHOCTHRIMU Jauiamu OO0IiecTBa
3aKkoHOMATEIbCTBA B chepe KOPIMOPATUBHOTO YIIPABJICHHS, Y CTaBa U BHYTPEHHUX
nokyMeHToB OOIIecTBa, a TakKe COBEPIICHCTBOBAHUS IOJUTHUKA W TPAKTUKH B
00J1aCTH KOPIIOPATUBHOTO YIIPABJICHHUS;

2) obecneuenne >pPpekTUBHOM AesaTeapHocTH CoBeTa JUPEKTOPOB;

3) oOecmeueHrne XpaHEHHs, PACKPBHITHS W MPEAOCTABICHHS CYIIECTBEHHOU
nHbopmanuu 06 OOmecTBe B paMKaxX MPEIOCTABICHHOM KOMIICTCHIIMH, a TaKXKe
Mo AepKaHUs BBICOKOTO YPOBHS WH(POPMAITMOHHOHN TTPO3PAYHOCTH .

4. ®ynkuun KopnopatuBHOro cekperaps

22. Jlns BBITOTHEHHs 3a7add MO OOECTICYCHUI0 COOJIONCHUS OpraHaMH,
JNOJKHOCTHBIMM JuaMu OO1iecTBa 3aKOHOATENBCTBA B chepe KOPHOPATHBHOTO
yopaBlieHHs, YcTaBa W BHYTPEHHHUX JOokyMeHToB OOmecTBa, a Takke
COBEPIICHCTBOBAHUS TOJUTUKM W TMPAKTAUKH B 00JIACTH KOPIOPATUBHOTO
ynpaBieHus, Ha KoprmopaTUBHOTO ceKpeTaps BO3JaraloTcs Cieayronme QyHKIUn:

1) mnpenocTaBiICHHUE W OpraHHW3aIUs KOHCYJbTAIlMH JIOHKHOCTHBIM JIHI[AM
OO6miecTBa, B mpejenax CBOEH KOMIIETCHIIMH, [0 BOIMPOCaM, CBSI3aHHBIX C
3aKOHOJATEILCTBOM M BHYTPEHHUMH JoKyMeHTamu OOI1ecTBa;

2) wuHpopmupoBanne CoBeTa AMPEKTOPOB O BbBIABICHHBIX B OOIIECTBE, B
mpeaenaax CBOCH KOMIETCHIIMM HAapYIMICHWSX 3aKOHOMATEIbCTBA M BHYTPEHHUX
nokyMmeHToB O011ecTBa;

3) yuactme B pa3pabOTKe, COOJIOJCHHMM M TEPHUOJUYECKOM IEPECMOTPE
MOJIMTUKHM M TIPAKTUKW KOPIIOPATHBHOTO yrnpaBiieHus B OOIIECTBE, a TaKXKe WHBIX
BHYTPEHHHX JTOKYMEHTOB OOIIECTBa B paMKaX KOMITCTCHITUH;

4) MOHUTOPMHI M aHajJU3 CYIICCTBYIONIEH MPAaKTHUKWA, TEHCHIINM,
NIEPCIICKTUB Pa3BUTHUA B 00JACTH KOPIOPATUBHOTO ympaBieHHsS B PecmyOnnke
Kazaxcran, 3a py0exoM 1 BHeCEHHE HUH(POPMAIUU, PEKOMEHAAIUN JOJKHOCTHBIM
JUIaM, COOTBETCTBYIOIIMM OpraHaM ©  PYKOBOJHUTEISM  CTPYKTYPHBIX
noapaszaenenuit O6mecTna.

23. Jlns BeImodHEHHS 3adad 1o oOecredeHUo 3G (PEKTUBHON IeATCIHbHOCTH
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CoBeTa TUPEKTOPOB U €ro KOMUTETOB Ha KopropaTUBHOTO cEKpeTaps BO3JIararoTcs
cieayronye GyHKIUN:

1) pazbpsicHeHUE BHOBb H30paHHBIM WwicHaM CoBeTa TUPEKTOPOB JICHCTBYIOIIMX
B OOmiectBe mnpaBuil JgesTenbHocTH CoBeTa JUPEKTOPOB U HMHBIX OPraHOB
OO6miecTBa, TpeaocTaBieHHEe HWHPOPMAIMA O  JOJDKHOCTHBIX JIMIIAX U
OpraHu3alMOHHON CcTpyKkType OOIecTBa, €ro BHYTPEHHHX JAOKYMEHTOB U WHOU
uHpopMalu, UMEIONIeH 3HA4YeHUE I HAJICKAIIETr0 HWCIOJHEHHUS YIeHaMu
CoBeTa IUPEKTOPOB UX 00SI3aHHOCTEH;

2) opraHu3anus O3HAKOMHUTEIBHBIX BCTPEY /I BHOBb HW30PaHHBIX YJICHOB
CoBeTta nupekTOpoB ¢ wieHaMu [IpaBiieHUSS M PYKOBOJAMTENSIMU CTPYKTYPHBIX
noapasaeneHuit Oo61mecTBa (B cirydae HEOOXOTUMOCTH);

3) nmpeAcTaBiIeHUE MOMOINM B OPraHU3allUd MEPOTPHUATHN IO IMOBBIMICHUIO
kBanudukanuu wieHoB CoBeTa TUPEKTOPOB;

4) paspaborka mpoekrta Ilmana padotrer CoBeTa IHPEKTOPOB ¢ IpadUKOM
MPOBEACHUS 3aCEJaHUI Ha COOTBETCTBYIOIINN yUeOHBIN U KaJIeHAapHbIN TOJ;

5) obOecrieueHre HaJJICKAIIEH IMOJATOTOBKM MAaTEpPHAJOB IO  BONpOcCaM
MOBECTKM JHS 3acenanuil CoBeTa TUPEKTOPOB;

6) cBoeBpeMeHHOEe HampaBiieHne uwicHaM CoBeTa JUPEKTOPOB MOBECTKH JTHS
3aceganus CoBeTa UPEKTOPOB C MPHUIOKEHUEM BCEX HEOOXOJIUMBIX MaTEpUAJIOB,
a TaKXK€ W3BEIICHHUE IPUTJIAICHHBIX HA 3aCEIaHNE JIUIL;

7) npoTokoaupoBanue 3aceaanuii CoBeTa IUPEKTOPOB B COOTBETCTBHH C
TpeOOBaHUIMU 3aKOHOAATEIHCTBA, Y CTaBa U BHYTPEHHUX JOKyMeHTOB OOIIecTBa,
a Takke oOeclieueHre CBOeBpEMEHHOro noanucanus wieHamu CoBeTa JUPEKTOPOB
pemenuit CoBeta TUPEKTOPOB (MPOTOKOJIOB);

8) nanpaBiieHHe KONHI pelieHud, mpoTokojgoB CoBeTa AMPEKTOPOB YJICHAM
CoBeTra TUPEKTOPOB, OTCYTCTBOBABIINM Ha 3acefanuu CoBeTa TUPEKTOPOB;

9) oOecrieueHre  HAAJEKAMIETO  COONIOJCHUS  TPOUEAYPHl  MPOBEACHUS
3acelaHui W nOpuHATUA pemeHud COBETOM JIUPEKTOPOB, NPEAOCTABIEHUE
pa3bsicHEeHMI TpeOoBaHUN 3aKOHOJATENbCTBA, Y CTaBa U BHYTPEHHUX JOKYMEHTOB
OO6urecTBa, HEOOXOAUMBIX 1JIst TPUHATUS COBETOM JUPEKTOPOB PEIICHUN;

10) nampasienue pemienuii CoBera JUPEKTOPOB COOTBETCTBYIOIIUM OpraHaM
U JTOJDKHOCTHBIM JiniiaM OO01iecTBa, KOHTPOJIb UX UCIIOJTHEHUS] 1 MHPOPMHUPOBAHUE
CoBeTa JHPEKTOPOB O pe3yibTarax (Xo/€) WCIOJHEHHS B  TOpSAKE,
ycTaHOBJIEHHOM COBETOM IUPEKTOPOB;

11) moaroToBka OroyIeTeHEHW I 3a04YHOr0 TojocoBaHus uwieHoB CoBera
JTUPEKTOPOB, OCYIIECTBICHUE PACCHUIKK U cOOpa OroJIIeTeHe|, oABEIEHNE UTOTOB
r0JIOCOBAHMS 110 BOIIPOCAM MOBECTKHU JIHS 3acenanusi CoBeTa JUPEKTOPOB;

12) npenocraBienne (oOecmeueHue mpemocTaBiacHus) wieHam CoeTa
JTUPEKTOPOB 3alpalluBaeMbIX MU JIOKYMEHTOB U HHGOPMAITUH;

13) undopmuposanue Ilpencenarens CoBera TupeKTOpoB 000 Bcex (akTax,
MPEISITCTBYIONINUX BRIMOJTHEHUIO KOpIOpaTUBHBIM CEKpeTapeM ero o0s3aHHOCTEH;

14) ygactre B MOATOTOBKE To0BOro otuera O0OIIecTsa;

15) c6op u yuer mHpopmaiuu B OTHOIICHHH 4jicHOB CoBeTa JUPEKTOPOB,
HEOOXOAUMOM IS MPEAOCTABIICHUS COOTBETCTBYIOIIMM T'OCYAapCTBEHHBIM
OpraHaM M JAPYTUM 3aMHTEPECOBAHHBIM JIUIAM;
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16) opraHu3alMOHHOE COMPOBOXACHHE JesATeNbHOCTH KoMuTeToB CoBera
IUPEKTOPOB, BKJIIOYas, B TOM 4YHCIE, OOecredeHue MOJATOTOBKM MaTepHajoB H
OpraHU3alMI0 TPOBEICHMS 3acelaHuil, BEJCHHE MPOTOKOJOB, XpaHEHUE
pEeKOMEHJIallui, 3aKIOYeHUH KOMUTETOB W uX mpenacraBieHue CoeTy
TUPEKTOPOB;

17) yder m xpaHeHHe Bced mocrtynaromiei B aapec CoBeTa ITUPEKTOPOB, €ro
KOMHUTETOB  KOPPECHOHJEHIUM, OOECleuyeHHe TMOJrOTOBKM  OTBETOB  Ha
MOCTYMAIOIIKE 3aMPOCHI;

18) ocymiecTBICeHHE KOHTPOJS 3a MCIOJIHCHHEM aJpecHbiXx pemeHuii CoBeTa
JTUPEKTOPOB.

24. Jlng BBINOJHEHMS 3aJad MO OOECNEYEHUIO XPAHEHUS, PACKPBITHS U
npeoCTaBlIeHUsl CyllecTBeHHOM wuHdopmamuu o0 OOmecTBe, a Takxke
MOJAJEPXKAHUS  BBICOKOTO  YpPOBHA  HMH(POPMAIIMOHHOMW  MPO3pPAaYHOCTH  HA
KopnopatuBHoro cexperaps BO3JararoTcs cieayomue GpyHKIuu:

1) obGecrneueHue coOIIOeHUS TPECOOBAHMI K TIOPSJIKY XPAHCHHS M PACKPBITHS
(mpemocTaBiICHHMS) nHGOpMaLH 00 OOmecTBe, YCTaHOBJICHHBIX
3aK0HOIAaTEeNFCTBOM, Y CTaBOM M BHYTPEHHUMH JoKymMeHTaMu OOIIecTBa B paMKax
KOMITIETCHIINH;

2) KOHTpOJIb 32 CBOEBPEMEHHBIM packpbiTieM OOmiecTBOM HWH(pOpMAIMK B
NOpsIIKE, YCTAHOBJICHHOM 3aKOHOJATENbCTBOM, YCTaBOM U BHYTPEHHUMU
nokymeHtamu OO1iecTBa;

3) obecriedeHHEe B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM M BHYTPCHHUMHU
HOPMATUBHBIMM JoKymMeHTamu OOmiecTBa ydera M XpaHEHUS JTOKYMEHTOB
OOmectBa  (kacaromuxcs — gesTeiabHocTH  KopmopaTMBHOro  cekperaps),
NO/JIeXKAIINX 0053aTeIbHOMY XPaHEHHIO, JOCTyNa K HUM, MPEJOCTaBICHUS HX
KOMUW, TPH OSTOM KOMHHU YKa3aHHBIX JIOKYMEHTOB B 00S3aTEIBHOM TMOPSIKE
ynocToBepsitorcst KopmopaTUBHBIM CEKpeTapem;

4) oOecriedeHHE  CBOEBPEMEHHOTO  MPEAOCTaBICHHUS  EIWHCTBEHHOMY
aKuuoHepy WHGOpPMAIIMK, 3aTparuBalollell ero HWHTEPEChl B COOTBETCTBHH C
3aKOHOJATENbCTBOM,  YCTaBOM, BHYTPEHHMMH JokymeHTamu  OOmiecTsa,
pemierreM ENMHCTBEHHOTO aKIIMOHEPa,;

5) yuactre B pa3paboTke HHPOPMAIMOHHONW TOJUTHKU (ITOJIOKECHHS O
packpeITUM UH(OpPMAIUK), MOJOKEHUS O XPAaHEHUU KOMMEPUECKOM U HHOHU
KOH(puaeHnanbHou nHhopmanun OO01IeCcTBa;

6) ydacTue B aKTyalu3alid W HAMOJHEHUH COOTBETCTBYIOLICH HMH(MOpMAIUK
BeO - caiita O01IecTBa, BHECEHHE COOTBETCTBYIONINX MPENIOKEHUH (MHPOpMAITIN)
CoBery gupektopoB u IIpaBieHHI0 1O TOBBIIEHHWIO €ro KadecTBa W
WH(POPMATUBHOCTH.

25. Nuble pyHKIMM:

1) B mpenenax cBOeH KOMIETCHIMH, a TaKXe MO MOpydeHUto wieHoB CoBera
JTUPEKTOPOB W EIWHCTBEHHOTO aKIMOHEpa, BEIACHUE [IETIOBOW TMEpPENnuCKH |
OCYIIECTBJICHHUE JCIOBBIX KOHTAKTOB C JOHKHOCTHBIMHU JHIAMHU, ENMHCTBEHHBIM
aKIIMOHEPOM, OpraHaMH, PYKOBOJUTEISIMH CTPYKTYPHBIX  TOJpa3aeicHui
ObmecTBa, a Tak)ke HHBIMA (PU3NUECKUMH U FOPUANICCKUMU JTUIIAMH;

2) MOArOTOBKA B paMKax KOMIICTCHI[MM M y4YacTHE B TOJIOTOBKE MPOCKTOB
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BHYTPEHHHX JOKyMeHTOB OOIecTBa, YTBEPXKIACHHE KOTOPBHIX OTHOCHUTCS K
komrieTeHIun CoBeTa JUPEKTOPOB U EAMHCTBEHHOTO aKIMOHEPA;

3) ocymiecTBICHUE KOHTPOJIS 3a HCIOJHEHUWEM pemeHud EauHCTBEeHHOTO
aKIHOHEPA;

4) opraHu3amys JOBEICHHs pe3yJbTaTOB MpoBepok OOIecTBa, MPOBOIUMBIX
BHEIIHUM ayJUTOPOM U TrOCYAapCTBEHHBIMM opraHamu, 10 CoBeTa AUPEKTOPOB, B
cilydae HeOOXOIUMOCTH, €r0 KOMUTETOB;

5) unbIC byHKIIUH KopnioparuHoro cekperaps, YCTaHOBJICHHBIE
3akoHOAATEILCTBOM. BbimonHeHue (QyHKIUNA, NOPEAyCMOTPEHHBIX B JaHHOM
paznene Hacrtosiiero Ilonoxenus, ocyuiectpiusiercss KopnopaTuBHBIM CEKpeTapeM
CaMOCTOSTEIBHO.

5. [IpaBa u o0s13anHocTH KopnopaTuBHOro cexkperaps

26. KopropaTuBHBIN ceKpeTapb HMEET MPaBO:

1) 3ampammuBaTh ¥ MOJYyYaTh Y JOJDKHOCTHBIX JUIl OOIIECTBA, PYKOBOIUTEISA
Cnyx0bl BHYTPEHHETO ayJauTa, CTPYKTYPHBIX mojpazaeieHuii  OOmiecTBa
MaTepuansl  (MHGOpPMAIMIO), B  CilIyd4ae HEOOXOJUMOCTH  Pa3bICHECHUS,
HEOOXOUMBbIE JIJIsSI OCyIecTBIeHU KoprnopaTuBHBIM CEKpeTapeM CBOUX (DYHKIIUI;

2) IPOBEPSATh MOJHOTY MPEICTABICHHOIO MaKeTa MaTEPHUAJIOB IO BOIpOCaM,
BKJIFOUEHHBIM B MOBECTKY JHs 3acegaHus CoBeTa TUPEKTOPOB, C MPABOM BbIJAUYU
3aME€YaHUM U PEIIIOKECHUN;

3) 3ampamuBath ¥ nosy4arh y wieHoB CoBera aupektopoB u Ilpencenarens
[IpaBnenust - PexTopa OTYET O XOJE BBINOJHEHHS pElIeHH EINHCTBEHHOrO
akiuoHnepa, CoBera AUPEKTOPOB, U, B CIIy4yae HEBBINOJIHEHUS WJIM HAPYLICHUS
CPOKOB  BBITIOJIHEHHS, 3alpalliiBaTh MUCbMEHHbIE  OOBSICHEHHS  MPUYUH
HEUCIIOJTHEHUS WM HECBOCBPEMEHHOTO UCIIOJHEHUS PEIICHUI;

4) zanpammBath y wieHoB CoBera aupektopoB u Ilpencenarens [Ipasnenus -
Pextopa wuHdoOpmanuioo u pa3bSICHEHUS B CBA3M C HapylIeHHWEM MpaB
EnuHCTBEHHOrO akuMoOHEpa WM CUTyalMeil, NPUBOISIIECH K BO3HUKHOBEHUIO
KOPIOPATUBHBIX KOHMJIMKTOB U KOH(JIUKTOB UHTEPECOB;

5) mpemyiaraTh BONPOCHI B MOBECTKY JHS 3acefaHuss CoBeTa JUPEKTOPOB U
[IpaBnenus O6mIecTBa;

6) 3anpamuBaTh HHGOPMAIIKIO ¥ peecTpoaepskaress OOmiecTBa 00 onepanusx,
3apEeTUCTPUPOBAHHBIX B peecTpe Aepxkarens akiuii OOIiecTBa, a Takke HHYIO
nH(pOpMaIIMIO U3 peecTpa, HeooxoauMyr OO0IIecTBY;

7) IpeAOCTaBIATh  PEECTPOACPKATEIO  JTOKYMCHTAIMIO, CBA3AHHYIO  C
BbITTycKOM OOIIIECTBOM IEHHBIX OymMar W HWHYH HWH(QOpMAINio, HEOOXOIUMYIO
peecTpoiepKaTeno sl HAJIeKallero BEACHHUSI peecTpa AepiKaTesiel LEeHHBIX
oymar OGuiecTna.

2. KopriopaTuBHBII ceKkpeTapb 00s13aH:

1) mpu OCYIIECTBICHUU JEATCIbHOCTH COOJIIOAaTh HOPMBI W TpeOOBaHUs
3akoHO/MAaTENbCTBA, YcTaBa, Hacrtosmero Ilojlo)keHUuss W HHBIX BHYTPEHHHX
nokyMeHToB O0I11eCTBa;

2) wucnoaHATh mopydyeHus CoBeTa TUPEKTOPOB;

3) OTUYUTHIBATHCS O CBOCH nesreabHOCTH niepes COBETOM IUPEKTOPOB;
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4) cobmomaTh  KOH(GHICHOHATBLHOCTH,  WHGpopMmamuu o0  OOmectse,
WHCalepckoli wmHOOpMAIMK, CTaBIICH HW3BECTHOH B IIEPHOJ OCYIICCTBICHUS
dbynkmuit KopmopatuBHOTO cekpeTaps W B TeUeHHWE HE MeHee ueM 3 (Tpex) JeT
MocJie MpeKpaIleHns TOJTHOMOUYNH B KadecTBe KopropaTuBHOTO cekpeTaps.

5) moamUCHIBATH MPOTOKOJI, BEIITUCKH M3 MTPOTOKOJIA U yIOCTOBEPSATH MEYAThIO
KoprniopatuBHoro cekperaps C mnapagupoBaHHEM TMOJUCTHO YAOCTOBEPSIEMYIO
JIOKYMEHTAIHIO;

6) wunpopmupoBath COBET IHUPEKTOPOB O BO3HMKHOBCHHHM CHUTYaIlUH,
CO3JIAI0IIKNX YIpO3y HapyLIeHHs HOPM JAEHCTBYIOIIETO0 3aKOHOJATENbCTBA, MpaB
EauncTBeHHOrO — akiMoHepa, a TakKe BO3HUKHOBEHHUS  KOPIOPATUBHOTO
KOH(JIUKTA.

6. OTBeTcTBeHHOCTH, KOpnopaTuBHOro cekperaps

28. KopriopaTuBHBIN CEKpeTaph MODKEH JeHCTBOBATh B MHTEepecax OOmecTBa
1 EMUHCTBEHHOI0 aKI[MOHEpa, UCIIOJIHATh CBOM 00A3aHHOCTH TOOPOCOBECTHO.

29. KopmopaTuBHBIN CeKpeTapb, B MOPSAKE, YCTAHOBIECHHOM 3aKOHOIATENb-
CTBOM M BHYTPEHHUMH JOKyMeHTamMu OOI1ecTBa HECET OTBETCTBEHHOCTH 34!

1) Hamnexaiee UCTIOTHEHNE BO3JIOKCHHBIX HAa HEro 3ajad, GyHKIUH, MpaB u
00s3aHHOCTEN;

2) yobITKH, puurHeHHBIe OOIIECTBY ero aeicTBUsAMHU (0e31eHCTBHEM);

3) pasriamieHue CBEICHHI, COCTABISIONIMX CIY)XEOHYI0, KOMMEPUYECKYIO HIIU
MHYIO OXpaHsAeMyl0 3aKOHOJATEILCTBOM TaliHy;

4) UCTIONB30BaHUE  JIOCTYITHOM eMy  HHcaijepckod  uHOOpMaLUH
(nH(bOpMaLIMIO OTPAHUYEHHOTO J0cTyna) 00 OO1IecTBe B JIMYHBIX HEIAX.

30. OtBercTBeHHOCTh KoOpropaTMBHOTO cekperapsi 3aKperuisieTcsi B 3aKII0-
4aeMOM C HUM TPYJOBOM JIOTOBOpE.

31. Otka3 unenoB Comera aupektopoB w/mwnm Ilpeacemarens [lpaBienus -
PexTopa oT mpuHATHS Mep MO YCTPAHEHHUIO KOPIOPATUBHBIX KOH(MIUKTOB, TUOO TIO
PEIOTBPAIIEHUIO TOTCHIIMAIBHBIX KOPIMOPATUBHBIX KOH(PINKTOB, MOCIE TOTO, KaK
OHM OpulM TpouHpopMUpoBaHbl KoprnopaTUBHBIM CeKpeTapeM, OCBOOOXKIAaeT
MOCJIETHETO OT OTBETCTBEHHOCTH 3a OPTaHU3AIMIO0 Pa3PEIICHHs] KOPIOPATUBHBIX
KOH(JIMKTOB.

7. Yca0BUSA ONJIATHI TPY/JAA U NPEMUPOBAHUS
KopnopaTtuBHoro cekperaps

32. 3apabotHas miata KopmopaTHBHOTO CEeKpeTapsi OMpenenseTcsi CyMMOM
YCTaHOBJICHHOTO TPYJOBBIM TOTOBOPOM JOJKHOCTHOTO OKJIaJa M JIPYTUX BBIMJIAT
KOMIIEHCAIIMOHHOTO (B TOM 4YHCJE MaTepuajbHas MOMOIUIb), MOOLIPUTEIHHOTO
U/ATU CTUMYJHPYIONIETO XapakTepa B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM U
HactosmuM [lonoxenuem, pemenuem CoBeTa JUPEKTOPOB U UHBIMUA BHYTPEHHUMHU
nokyMentamu OO1ecTBa.

33. Hauwucnenue 3apabOTHOI MJIaThl MPOU3ZBOAMUTCS B COOTBETCTBUHU C
tabeneM ydera pabodyero BpeMeHH. VY4YeT (aKTUUYECKH OTpabOTaHHOIO
KopnopatuBHbIM  ceKkpeTapeM BpEMEHH OCYIIECTBIACTCS  OTBETCTBEHHBIM
CTPYKTYPHBIM nojapa3zaeienuem Ob1ecTsa.
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34. Tlopsmok BeIIIATHI 3apaOOTHOM ILIaThl KOpIIOpaTMBHOMY CEKpeTapro
ONpENeNsAeTCs. BHYTPEHHUM JOKyMeHTOM OOIIecTBa, PEeryaupyroluM CUCTEMY
OTUTATHI TPY/Ia MTATHRIX paboTHUKOB OOIIECTBA.

35. [Ilo pemenuro CoBera mupexktopoB OO6mectBa KopmnoparuBHOMY
CEKpETapI0 BBIIIAYMBATLCA TPEMUS MO pe3ysibTaTaM ero paboThl 3a OTYETHBIN
KBapTajid, B CJydae KayeCTBEHHOTO BBIMOJHEHUS MM CBOUX (PYHKIHMOHAIbHBIX
00si3aHHOCTEH, B pa3Mepax W Ha YCIOBHUSX, ONPEJEICHHBIX COOTBETCTBYIOLIUMHU
BHYTPEHHHMU JoKyMeHTamu OO61miecTna.

36. B dyecTp nmpa3gHOBAHUS ~ HAIMOHAIBHBIX, TOCYAAapCTBEHHBIX M
npodecCHOHANBHBIX Mpa3aHUKOB B Pecnybnuke Kazaxcran 3a cueT SKOHOMUU
cpeactB Qonaa omiarsl Tpyaa (mainee - ®OT) mpousBoaMTCS NpPEeMUPOBAHUE
KopniopatuBHoro cekperapst O6miectBa B pa3Mepe, COOTBETCTBYIOIIEM pa3Mepy
MIPEMUAIBHOM BBHITIIATHI IO TAKUM clTydasiM paboTHuKy OOIiecTBa ¢ TOHKHOCTHBIM
OKJIaJIOM, 3KBUBAJICHTHBIM JOJDKHOCTHOMY OKiIaay KopmopaTuBHOro cexperaps.
CoOOTBETCTBYIOIIIEE MPEMUPOBAHUE OCYIIECTBISETCS HAa OCHOBAHWHU IpPHUKa3a
[Ipencenarens IlpaBnenuss - Pexropa, 5nu0O0 §uIla, HUCHOJHSIOMIETO €ro
00sI3aHHOCTH.

37. KopnopatruBHoMy cekpetapto OOmecTBa Tpd  MPEIOCTABICHUU
€XKEroJIHOr0 OIUIaYMBAEMOT0 TPYJAOBOTO OTIYCKa BBHIMIJIAYMBAETCS MOcoOHUE Ha
O3JI0POBJICHHE B pa3MeEpe OJHOr0 JOKHOCTHOTO OKJaJa OJWH pa3 B TEUECHUE
KaJeHJapHOro  rojaa.  EKerogHeli  OIUIAYMBAEeMbId  TPYAOBOM  OTIYCK
KopnopatuBHoMy cekpeTrapi0 MNpPEIOCTaBISETCS B COOTBETCTBUM C IPUKA30M
[Ipencenarens IlpaBnenuss - Pektopa OOmectBa mnpoaomkuTeabHocThio 30
(TpuanaTh) THEH.

38. KopnopatuBHomy cekperapro OOIecTBa OCYHIECTBISIIOTCS JIOILUIATHI,
NPEIOCTABISAIOTCS TapaHTUM MW KOMIICHCAIIMOHHBIE BBIIUIATBI B pa3Mmepax,
MPEelyCMOTPEHHBIX TPYJOBBIM 3aKOHOJATeNbcTBOM PecnyOonuku Kazaxcran wu
BHYTPEHHUMHU JokyMeHTamu OOmiecTBa, a TakXe J00pOBOJIbHOE MEIUIIMHCKOE
cTpaxoBaHue 3a cuer cpeacts OOmectBa (mpu Hamuuuu B OOmecTse
COOTBETCTBYIOIIETO COLMAIBHOTO MAKETA).

39. KopropaTuBHOMY CEKpeTapro OKa3bIBACTCS MaTepUaIbHAS TTIOMOIIIb:

1)npu cMepTH YJICHOB CEMbH pPaOOTHUKA, €ro OJU3KUX pPOACTBCHHHKOB
(ponuteneii, cynpyros, aeTeit) B pazmepe 1 (0JHOT0) TOKHOCTHOTO OKJIA/a;

2)TIpy JAJIMTENIBHOM JieueHHH Ha ocHoBaHuu crnpaBku BKK mo 1 (omHOro)
JOJ>KHOCTHOTO OKJIA/Ia;

3)B cinydae cMmepTd pabOTHHMKA CIMHOBPEMEHHOE Iocobue B pasmepe 1
(0IHOTO) JOJKHOCTHOTO OKJIaJa OKa3bIBAETCSl €ro CeMbe B JHIE cympyra (-u), B
ciaydae ero (e€) OTCyTCTBUS - OJHOMY W3 JETEi, B cCllydae HUX OTCYTCTBUS -
poaHOMYy OpaTy WM CecTpe, B cliydae OTCYTCTBHUS OJIU3KUX POJCTBEHHUKOB -
MarepuajibHas IMOMOIIL IS TPOBEACHUS TOXOPOH OKa3bIBaeTcs JIUILY,
3aHUMAIOIIEMYCS  OpraHu3alel TMOXOpPOH U  MPEAbSBUBIIEMY OpUTHHAT
CBHUJETEIbCTBA O CMEPTH;

4) np¥ NPUYUHEHUH HMMYIICCTBEHHOI'O Bpela PaOOTHUKY TPETHbUMH JIHI[AMHU
BCJIEJICTBUE COBEPILEHUSI B OTHOLIEHUHM HETO MPOTUBOINPABHBIX AeHCTBUI (pa30oi,
Kpa)ka), a TaKKe€ CTUXUHHBIX O€JACTBUM (MOKap, HABOJHEHHUE, 36MJICTPSICEHHE) Ha
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OCHOBAaHMU  MOATBEPKIAIOIIUX  JOKYMEHTOB  COOTBETCTBYIOIIMX  OPraHOB
(BHYTpEeHHHUX J€J, TPOTUBOTOXKAPHOW CHyXO0bl u 1ap.) nmo 1 (omHOTO)
JOJKHOCTHOTO OKJIaza;

5) mpu AOCTHIKEHUH PAOOTHUKOM MATHIACCATHUIICTHETO, MICCTHUCCATHIICTHETO,
CEMHUJIECATUIICTHETO, BOCBMHJICCATUIIETHETO BO3pacTa MpH CTake paboThl B «APY
uM. K. XKyb6anosa» 20 net u BbIlie - B pazMepe 1 (0HOT0) JOJDKHOCTHOTO OKJIaza,
npu craxe 15 - 20 net - B pazmepe 75 % ot poipkHOCTHOTO OKnana; 10 - 15 ner — B
pasmepe 50 % ot goipkHOcTHOro okiaga; 5 - 10 jmet — B pasmepe 35 % or
JOJKHOCTHOTO OKJIa/a;

6) mpu pacTOpPKEHUU TPYIOBOTO JOroBOpa MO JIOCTUKEHHUIO pPabOTHHKA
NEHCUOHHOTO BO3pacTa BBHIIJIAYMBAETCS KOMIIeHcanus B pasmepe | (ogHOTO)
JOJKHOCTHOTO OKJIafa.

8. Ob6ecneuenue aesaTejbHocTH KopnopatuBHoro cekperaps

40. B mensx Hamiaexamero n 3(pGEeKTHBHOrO BEHIIIOJHCHHUS OO0S3aHHOCTCH,
KopnopatuBHbIii  cekperapb JOMKEH OBITh  oOOecrmeyeH  HeOoOXOIUMBIMHU
OpraHu3allMOHHO-TEXHUUYECKUMHU YCIOBUSIMHU, B YACTHOCTH:

1) uMeTh OTACIBbHBIA KaOWHET, HAXOIAIIMICSA HEMOCPEICTBEHHO IO MECTY
HAXO0XKJICHUS aJIMUHUCTpATUBHOTO amnmapara O011ecTBa;

2) HeoOXOIUMOM OPITEeXHUKOW M MepU(pEpUUHBIM 000pyI0BaHHEM, cehdoMm,
HECrOpaeMbIM METAJTUYECKUM MIKadoM JUIsi XpaHEHUS JTOKYMEHTOB, a TaKkKe
CIIPAaBOYHOM U MEPUOIUYECKON JINTEPATYPOU;

3) cooTBeTcTBYIOIICH MH()OPMAIIMOHHOW MPABOBOW CHUCTEMOM (3JECKTPOHHOM
0a30i TaHHBIX).

41. Pa3Mep KOMaHIUPOBOYHBIX PACXOJOB (CyTOUHBIC, PACXOAbI MO HANMY
KUJIOTO TIOMEILEHUs, PACXO/Ibl TI0 MPOE3aAY K MECTy KOMaHIUPOBAHUS U 0OpaTHO)
st KopniopatuBHoTro cexkpeTapsi onpenensercs peunienueM CoBeTa TUPEKTOPOB.

9. 3aKJII0YHNTeJbHBIE MOJI0KEeHHUS

42. Vrepxacuue llomoxeHns, a Takyke BHECCHUE M3MECHEHUW W JOTIOJTHE -
HUM B HETO OTHOCUTCA K KomrieTeHMU CoBera nupektopoB OO01iecTna.

43. Ecmm otaenbHBIC IMYHKTHI HacTosmero IlojmoxeHus BCTyHalmT B IPO-
TUBOPEUME C JICUCTBYIONIUM 3aKOHOAATEIbCTBOM, 3TH MYHKTHI YTPAUYHUBAIOT CUIIY U
B YaCTH PEryJUPYEMbIX 3TUMHU IIYHKTAMHU BOMPOCOB CIEAYET PYKOBOJCTBOBATHCA
HOpMaMHM  JIeMCTBylomIero  3aKkOHOJATeIbCTBA  JO  MOMEHTAa  BHECCHUS
COOTBETCTBYIOIIUX U3MEHEHUH B HacTosuee [lonoxenue.
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